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Glossary of Acronyms, Terms, and Abbreviations

ABC — Approved Budget for the Contract.

BAC - Bids and Awards Committee.

Bid — A signed offer or proposal to undertake a contract submitted by a bidder in response
to and in consonance with the requirements of the bidding documents. Also referred to as
Proposal and Tender. (2016 revised IRR, Section 5[c])

Bidder — Refers to a contractor, manufacturer, supplier, distributor and/or consultant who
submits a bid in response to the requirements of the Bidding Documents. (2016 revised IRR,
Section 5[d])

Bidding Documents — The documents issued by the Procuring Entity as the bases for bids,
furnishing all information necessary for a prospective bidder to prepare a bid for the Goods,
Infrastructure Projects, and/or Consulting Services required by the Procuring Entity. (2016
revised IRR, Section 5[e])

BIR — Bureau of Internal Revenue.

BSP - Bangko Sentral ng Pilipinas.

Consulting Services — Refer to services for Infrastructure Projects and other types of
projects or activities of the GOP requiring adequate external technical and professional
expertise that are beyond the capability and/or capacity of the GOP to undertake such as,
but not limited to: (i) advisory and review services; (ii) pre-investment or feasibility studies;
(iii) design; (iv) construction supervision; (v) management and related services; and (vi) other
technical services or special studies. (2016 revised IRR, Section 5][i])

CDA - Cooperative Development Authority.

Contract — Refers to the agreement entered into between the Procuring Entity and the
Supplier or Manufacturer or Distributor or Service Provider for procurement of Goods and
Services; Contractor for Procurement of Infrastructure Projects; or Consultant or Consulting
Firm for Procurement of Consulting Services; as the case may be, as recorded in the
Contract Form signed by the parties, including all attachments and appendices thereto and
all documents incorporated by reference therein.

CIF — Cost Insurance and Freight.

CIP - Carriage and Insurance Paid.

CPI — Consumer Price Index.

DDP - Refers to the quoted price of the Goods, which means “delivered duty paid.”

DTI — Department of Trade and Industry.

EXW — Ex works.

FCA — “Free Carrier” shipping point.

FOB - “Free on Board” shipping point.



Foreign-funded Procurement or Foreign-Assisted Project— Refers to procurement
whose funding source is from a foreign government, foreign or international financing
institution as specified in the Treaty or International or Executive Agreement. (2016 revised
IRR, Section 5[b]).

Framework Agreement — Refers to a written agreement between a procuring entity and a
supplier or service provider that identifies the terms and conditions, under which specific
purchases, otherwise known as “Call-Offs,” are made for the duration of the agreement. It is
in the nature of an option contract between the procuring entity and the bidder(s) granting
the procuring entity the option to either place an order for any of the goods or services
identified in the Framework Agreement List or not buy at all, within a minimum period of one
(1) year to a maximum period of three (3) years. (GPPB Resolution No. 27-2019)

GFI — Government Financial Institution.
GOCC - Government-owned and/or —controlled corporation.

Goods — Refer to all items, supplies, materials and general support services, except
Consulting Services and Infrastructure Projects, which may be needed in the transaction of
public businesses or in the pursuit of any government undertaking, project or activity,
whether in the nature of equipment, furniture, stationery, materials for construction, or
personal property of any kind, including non-personal or contractual services such as the
repair and maintenance of equipment and furniture, as well as trucking, hauling, janitorial,
security, and related or analogous services, as well as procurement of materials and
supplies provided by the Procuring Entity for such services. The term “related” or “analogous
services” shall include, but is not limited to, lease or purchase of office space, media
advertisements, health maintenance services, and other services essential to the operation
of the Procuring Entity. (2016 revised IRR, Section 5[r])

GOP - Government of the Philippines.

GPPB - Government Procurement Policy Board.

INCOTERMS - International Commercial Terms.

Infrastructure Projects — Include the construction, improvement, rehabilitation, demolition,
repair, restoration or maintenance of roads and bridges, railways, airports, seaports,
communication facilities, civil works components of information technology projects,
irrigation, flood control and drainage, water supply, sanitation, sewerage and solid waste
management systems, shore protection, energy/power and electrification facilities, national
buildings, school buildings, hospital buildings, and other related construction projects of the
government. Also referred to as civil works or works. (2016 revised IRR, Section 5[u])

LGUs - Local Government Units.

NFCC — Net Financial Contracting Capacity.

NGA - National Government Agency.

PhilGEPS - Philippine Government Electronic Procurement System.

Procurement Project — refers to a specific or identified procurement covering goods,
infrastructure project or consulting services. A Procurement Project shall be described,

detailed, and scheduled in the Project Procurement Management Plan prepared by the
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agency which shall be consolidated in the procuring entity's Annual Procurement Plan.
(GPPB Circular No. 06-2019 dated 17 July 2019)

PSA - Philippine Statistics Authority.
SEC — Securities and Exchange Commission.
SLCC - Single Largest Completed Contract.

Supplier — refers to a citizen, or any corporate body or commercial company duly organized
and registered under the laws where it is established, habitually established in business and
engaged in the manufacture or sale of the merchandise or performance of the general
services covered by his bid. (ltem 3.8 of GPPB Resolution No. 13-2019, dated 23 May
2019). Supplier as used in these Bidding Documents may likewise refer to a distributor,
manufacturer, contractor, or consultant.

UN - United Nations.



BAGONG PILIPINAS

Office of the President of the Philippines
PRESIDENTIAL COMMUNICATIONS OFFICE
Manila

Section I. Invitation to Bid

FOR THE
LEASE OF VENUE WITH MEALS, ACCOMMODATIONS, AND TECHNICAL
REQUIREMENTS FOR 2025 INTERNATIONAL DAY OF UNIVERSAL ACCESS TO
INFORMATION (IDUAI) CELEBRATION
[PROCUREMENT/CONTRACT NO. 2025-07-081]

1. The Presidential Communications Office through the 2025 General Appropriations
Act intends to apply the sum of Thirteen Million Two Hundred Fifty-Six
Thousand One Hundred Fifty-One Pesos and 17/100 (PHP 13,256,151.17)
being the ABC to payment under the contract for the project: Lease of Venue with
Meals, Accommodations, and Technical Requirements for 2025 International
Day of Universal Access to Information (IDUAI) Celebration
[Procurement/Contract No. 2025-07-081]. Bids received in excess of the ABC for
the project shall be automatically rejected at bid opening.

2. The PCO now invites bids for the above procurement project. Supply and Delivery of
the Goods and services shall be in accordance with Section VI. Schedule of
Requirements, and Section VII. Bidders should have completed, within three [3]
years from the date of submission and receipt of bids, a contract similar to the
Project. The description of an eligible bidder is contained in the Bidding Documents,
particularly, in Section Il (Instructions to Bidders).

3. Bidding will be conducted through open competitive bidding procedures using a
non-discretionary “pass/fail’ criterion as specified in the 2016 revised Implementing
Rules and Regulations (IRR) of Republic Act (RA) No. 9184.

The procedure for the project shall be in accordance with PCO Amended Hybrid
Procurement Set Up Guideline and the Bidder’s Guide, as well as the GPPB forms
and other bidding forms to be accomplished and submitted, collectively attached in
the QR Code or the clickable link below:

https://drive.google.com/drive/folders/1dcyf2k9fCCyelLhFE9j8i5hXVpriWBQKv?usp=
drive_link



https://drive.google.com/drive/folders/1dcyf2k9fCCyeLhFE9j8i5hXVprjWBQKv?usp=drive_link
https://drive.google.com/drive/folders/1dcyf2k9fCCyeLhFE9j8i5hXVprjWBQKv?usp=drive_link

10.

Bidding is restricted to Filipino citizens/sole proprietorships, partnerships, or
organizations with at least sixty percent (60%) interest or outstanding capital stock
belonging to citizens of the Philippines, and to citizens or organizations of a country
the laws or regulations of which grant similar rights or privileges to Filipino citizens,
pursuant to RA No. 5183.

Prospective Bidders may obtain further information from the PCO BAC Secretariat
and through the e-mail address given below and inspect the Bidding Documents
posted on the PCO website.

A complete set of Bidding Documents, in digital copy, may be acquired by interested
Bidders starting 14 July 2025 from the PCO website given below and upon payment
of the applicable fee for the Bidding Documents, pursuant to the latest Guidelines
issued by the GPPB, in the amount of Ten Thousand Pesos (PHP 10,000.00).

The Procuring Entity shall allow the bidder to present its proof of payment for the
fees by sending a clear scanned copy of the Official Receipt on or before the
deadline of submission of bids to the PCO BAC Secretariat e-mail given below.

The PCO will hold a Pre-Bid Conference on 22 July 2025 at 10:00AM through video
conference via Zoom, which link shall be provided a day before the said conference.
Pre-registration shall be required for all interested suppliers in order to access the
video conferences and to participate further in the procurement activities as
scheduled. Those interested bidders must provide complete information in the
Google Forms which may be accessed via this link:

https://forms.gle/[W1PNJ8sHknW9gMG7.

Prospective bidders are encouraged to discuss any concerns or clarifications about
the eligibility requirements including the technical specifications in the said
conference.

Bids must be duly received and acknowledged by the BAC Secretariat through online
or electronic submission at bac1@pco.gov.ph on or before 05 August 2025 at
9:00AM in the manner compliant with the submission of eligibility documents for
public bidding and in accordance with the above-mentioned PCO Amended Online
Bidding Guidelines and the Bidder’s Kit. Late bids shall not be accepted.

All Bids must be accompanied by a bid security in any of the acceptable forms and in
the amount stated in ITB Clause 14.

Bid opening shall be on 05 August 2025 at 10:00AM via Zoom video conferencing.
Bids will be opened in the presence of the bidders’ representatives who choose to
attend the activity.

Prospective bidders are requested to organize and submit their Bids either Physically
or electronically in accordance with the PCO-BAC Hybrid Guidelines and suppliers
are hereby reminded, as follows:

For Physical Submission:

a) Bidders shall enclose their original eligibility and technical documents in one
sealed envelope marked “ORIGINAL - LEGAL AND TECHNICAL
COMPONENT”, and the original of their financial component in another sealed
envelope marked “ORIGINAL — FINANCIAL COMPONENT”, sealing them all in
one outer envelope marked “ORIGINAL BID — NAME OF BIDDER. The
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https://forms.gle/jW1PNJ8sHknW9gMG7
mailto:bac1@pco.gov.ph

b)

envelopes must be sealed with a tape and marked with a unique and
determinate signature.

Each copy of the first and second envelopes shall be similarly sealed duly
marking the inner envelopes as - COPY NO. - LEGAL AND TECHNICAL
COMPONENT for the legal and technical document and - COPY NO. -
FINANCIAL COMPONENT for financial document, sealed in an outer envelope
as - COPY NO. __ - NAME OF BIDDER, respectively. These envelopes
containing the original and the copies shall then be enclosed in one single
envelope.

Bidders must provide two (2) extra copies. The original and the number of
copies of the Bid shall be typed or written in ink and shall be signed by the
Bidder or its duly authorized representative/s. This means that three properly
marked envelopes must be submitted before the prescribed deadline. i.e original
documents and two extra copies

For Electronic submission

a)

b)

d)

The submission of the Legal and Technical Documents (First Envelope) and
Financial Documents (Second Envelope) shall be in a password-protected ZIP
folder and PDF file;

There shall be four (4) different passwords required: one (1) unique password for
the ZIP folder of First Envelope; one (1) unique password for the PDF file under
the ZIP folder of First Envelope; one (1) unique password for the ZIP folder of
the Second Envelope; and one (1) unique password for the PDF file under the
ZIP folder of the Second Envelope;

The password-protected PDF file in the First Envelope shall contain the scanned
original copy of the consolidated Legal and Technical documents. Said PDF file
shall be assigned the file name, “PCO Bidding No. 2023-PCO-040B-N; (Name of
Supplier); Legal and Technical Documents.” There should be one (1) unique
password for each PDF file;

The password-protected PDF file in the Second Envelope shall contain the
scanned original copy of the consolidated financial documents. Said PDF file
shall be assigned the file name “PCO Bidding No. 2023-PC0O-040B-N; (Name of
Bidder); Financial Documents.” There should be one (1) unique password for
each PDF file; and

In any case where the files to be submitted exceed the size limit of the e-mail,
the bidder may submit their bid via separate e-mails, provided, that the subject
line for each mail should indicate to which part of the several it corresponds to
(i.e., Part 1 of Legal and Technical Documents, Part 2 of Legal and Technical
Documents, etc.). One set of passwords for the said components may be
allowed in case of splitting, provided that the passwords for the Eligibility
Requirements are separate and distinct from the Financial Requirements.

To facilitate the evaluation of documents, suppliers are encouraged to include a table
of contents per PDF file, corresponding page numbers, and title pages before the
actual document. For reference, the sample format may be viewed via these QR
Code or the clickable link below:



11.

12.

* Legal and Technical Document
https://drive.google.com/file/d/19CfK3vnp xrql4lgQ8gBnxjD7yoRBs-c/view?usp=driv
e_link

* Financial Document
https://drive.google.com/file/d/147mY2wFDaVpKaUI3OF4JvnZy5MpcBDV9/view?us

p=drive_link

In case the bidder fails to submit any or all of the documentary requirements in a
password-protected PDF files, the bid/quotation will automatically be disqualified and
shall be declared as “FAILED” and the supplier will no longer be allowed to
participate further in the procurement activities scheduled for this Project.

The PCO reserves the right to reject any and all bids, declare a failure of bidding, or
not award the contract at any time prior to contract award in accordance with
Sections 35.6 and 41 of the 2016 revised IRR of RA No. 9184, without thereby
incurring any liability to the affected bidder or bidders.

For further information, please refer to:

BIDS AND AWARDS COMMITTEE SECRETARIAT
Office of the Bids and Awards Committee Secretariat
2" Floor New Executive Building

J.P Laurel St. V. Brgy 646

San Miguel Manila, Metro Manila

Phone No.: (02) 8734-7420 loc. 209

E-mail Address: bac1@pco.gov.ph

Website: pco.gov.ph


https://drive.google.com/file/d/19CfK3vnp_xrqI4lqQ8gBnxjD7yoRBs-c/view?usp=drive_link
https://drive.google.com/file/d/19CfK3vnp_xrqI4lqQ8gBnxjD7yoRBs-c/view?usp=drive_link
https://drive.google.com/file/d/147mY2wFDaVpKaUI3OF4JvnZy5MpcBDV9/view?usp=drive_link
https://drive.google.com/file/d/147mY2wFDaVpKaUI3OF4JvnZy5MpcBDV9/view?usp=drive_link
mailto:bac1@pco.gov.ph
http://pco.gov.ph

13. You may visit the following:

For downloading of Bidding Documents: htfps:/pco.gov.ph/procurement/

https://www.philgeps.qov.ph/

For online bid submission:
bac1@pco.qov.ph

Issued on 14 July 2025

Original Signed
JOSE MARIA M. VILLARAMA I
Assistant Secretary
Chairperson
Bids and Awards Committee


https://pco.gov.ph/procurement/
https://www.philgeps.gov.ph/
mailto:bac1@pco.gov.ph

Section Il. Instructions to Bidders

1. Scope of Bid

The Procuring Entity, Presidential Communications Office, wishes to receive Bids for
the Lease of Venue with Meals, Accommodations, and Technical Requirements
for 2025 International Day of Universal Access to Information (IDUAI) Celebration
with Identification number: Procurement/Contract No. 2025-07-081

2.  Funding Information

2.1. The GOP through the source of funding as indicated below for 2025 in the
amount of Thirteen Million Two Hundred Fifty-Six Thousand One
Hundred Fifty-One Pesos and 17/100 (PHP 13,256,151.17);

2.2.  The source of funding is the 2025 General Appropriations Act.
3. Bidding Requirements

The Bidding for the Project shall be governed by all the provisions of RA No. 9184
and its 2016 revised IRR, including its Generic Procurement Manuals and associated
policies, rules and regulations as the primary source thereof, while the herein clauses
shall serve as the secondary source thereof.

Any amendments made to the IRR and other GPPB issuances shall be applicable
only to the ongoing posting, advertisement, or IB by the BAC through the issuance of
a supplemental or bid bulletin.

The Bidder, by the act of submitting its Bid, shall be deemed to have verified and
accepted the general requirements of this Project, including other factors that may
affect the cost, duration, and execution or implementation of the contract, project, or
work and examine all instructions, forms, terms, and project requirements in the
Bidding Documents.

4. Corrupt, Fraudulent, Collusive, and Coercive Practices

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest
standard of ethics during the procurement and execution of the contract. They or
through an agent shall not engage in corrupt, fraudulent, collusive, coercive, and
obstructive practices defined under Annex “I” of the 2016 revised IRR of RA No. 9184
or other integrity violations in competing for the Project.

5. Eligible Bidders

5.1.  Only Bids of Bidders found to be legally, technically, and financially capable
will be evaluated.

5.2.  Foreign ownership exceeding those allowed under the rules may participate
pursuant to:

i. When a Treaty or International or Executive Agreement as
provided in Section 4 of the RA No. 9184 and its 2016 revised
IRR allow foreign bidders to participate;

9



10.

ii. Citizens, corporations, or associations of a country, included in
the list issued by the GPPB, the laws or regulations of which
grant reciprocal rights or privileges to citizens, corporations, or
associations of the Philippines;

iii. When the Goods sought to be procured are not available from
local suppliers; or

iv. When there is a need to prevent situations that defeat
competition or restrain trade.

5.3. Pursuant to Section, the Bidder shall have an SLCC that is at least one [1]
contract similar to the Project the value of which, adjusted to current prices
using the PSA’'s CPI, must be at least equivalent to:

a. The Bidder must have completed a single contract that is similar to this
Project, equivalent to at least fifty (50%) of the ABC.

5.4. The Bidders shall comply with the eligibility criteria under Section 23.4.1 of
the 2016 IRR of RA No. 9184.

Origin of Goods
There is no restriction on the origin of goods other than those prohibited by a
decision of the UN Security Council taken under Chapter VII of the Charter of the UN,
subject to Domestic Preference requirements under ITB Clause 18.

Subcontracts
7.1.  The Procuring Entity has prescribed that subcontracting is not allowed.

Pre-Bid Conference

The Procuring Entity will hold a pre-bid conference for this Project on the specified
date and time through Zoom videoconferencing as indicated in paragraph 6 of the IB.

Clarification and Amendment of Bidding Documents

Prospective bidders may request for clarification on and/or interpretation of any part
of the Bidding Documents. Such requests must be in writing and received by the
Procuring Entity, either or at its given address or through electronic mail indicated in
the IB, at least ten (10) calendar days before the deadline set for the submission and
receipt of Bids.

Documents comprising the Bid: Eligibility and Technical Components
10.1. The first envelope shall contain the eligibility and technical documents of the
Bid as specified in Section VIl (Checklist of Technical and Financial
Documents).
10.2. The Bidder's SLCC as indicated in ITB Clause 5.3 should have been

completed within three [3] years prior to the deadline for the submission and
receipt of bids.
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10.3.

If the eligibility requirements or statements, the bids, and all other documents
for submission to the BAC are in foreign language other than English, it must
be accompanied by a translation in English, which shall be authenticated by
the appropriate Philippine foreign service establishment, post, or the
equivalent office having jurisdiction over the foreign bidder’s affairs in the
Philippines. Similar to the required authentication above, for Contracting
Parties to the Apostille Convention, only the translated documents shall be
authenticated through an apostille pursuant to GPPB Resolution No. 13-2019
dated 23 May 2019. The English translation shall govern, for purposes of
interpretation of the bid.

11. Documents comprising the Bid: Financial Component

11.1.

11.2.

11.3.

The second bid envelope shall contain the financial documents for the Bid as
specified in Section VIII (Checklist of Technical and Financial
Documents).

If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a
certification issued by DTI shall be provided by the Bidder in accordance with
Section 43.1.3 of the 2016 revised IRR of RA No. 9184.

Any bid exceeding the ABC indicated in paragraph 1 of the IB shall not be
accepted.

12. Bid Prices

12.1.

Prices indicated on the Price Schedule shall be entered separately in the
following manner:

a. For Goods offered from within the Procuring Entity’s country:

i. The price of the Goods quoted EXW (ex-works, ex-factory,
ex-warehouse, ex-showroom, or off-the-shelf, as applicable);

ii. The cost of all customs duties and sales and other taxes already
paid or payable;

iii. The cost of transportation, insurance, and other costs incidental
to delivery of the Goods to their final destination; and

iv. The price of other (incidental) services, if any, listed in e.
b. For Goods offered from abroad:

i. Unless otherwise stated in the BDS, the price of the Goods shall
be quoted delivered duty paid (DDP) with the place of
destination in the Philippines as specified in the BDS. In quoting
the price, the Bidder shall be free to use transportation through
carriers registered in any eligible country. Similarly, the Bidder
may obtain insurance services from any eligible source country.

ii. The price of other (incidental) services, if any, as listed in
Section VIl (Technical Specifications).
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13. Bid and Payment Currencies

13.1. For Goods that the Bidder will supply from outside the Philippines, the bid
prices may be quoted in the local currency or tradeable currency accepted by
the BSP at the discretion of the Bidder. However, for purposes of bid
evaluation, Bids denominated in foreign currencies, shall be converted to
Philippine currency based on the exchange rate as published in the BSP
reference rate bulletin on the day of the bid opening.

13.2. Payment of the contract price shall be made in Philippine Pesos.

14. Bid Security

14.1. The Bidder shall submit a Bid Securing Declaration' or any form of Bid
Security in the amount indicated in the BDS, which shall be not less than the
percentage of the ABC in accordance with the schedule in the BDS.

14.2. The Bid and bid security shall be valid until 24 November 2025. Any Bid not
accompanied by an acceptable bid security shall be rejected by the Procuring
Entity as non-responsive.

15. Sealing and Marking of Bids
Each Bidder shall submit one copy of the first and second components of its Bid.

The Procuring Entity may request additional hard copies and/or electronic copies of
the Bid. However, failure of the Bidders to comply with the said request shall not be a
ground for disqualification.

If the Procuring Entity allows the submission of bids through online submission or any
other electronic means, the Bidder shall submit an electronic copy of its Bid, which
must be digitally signed. An electronic copy that cannot be opened or is corrupted
shall be considered non-responsive and, thus, automatically disqualified.

16. Deadline for Submission of Bids

16.1. The Bidders shall submit on the specified date and time and either at its
physical address or through online submission as indicated in paragraph 7 of
the IB.

17. Opening and Preliminary Examination of Bids

17.1. The BAC shall open the Bids in public at the time, on the date, and at the
place specified in paragraph 9 of the IB. The Bidders’ representatives who are
present shall sign a register evidencing their attendance. In case
videoconferencing, webcasting or other similar technologies will be used,
attendance of participants shall likewise be recorded by the BAC Secretariat.

In case the Bids cannot be opened as scheduled due to justifiable reasons,
the rescheduling requirements under Section 29 of the 2016 revised IRR of
RA No. 9184 shall prevail.

! In the case of Framework Agreement, the undertaking shall refer to entering into contract with the Procuring
Entity and furnishing of the performance security or the performance securing declaration within ten (10) calendar
days from receipt of Notice to Execute Framework Agreement.
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18.

19.

20.

21.

17.2. The preliminary examination of bids shall be governed by Section 30 of the
2016 revised IRR of RA No. 9184.

Domestic Preference

18.1. The Procuring Entity will grant a margin of preference for the purpose of
comparison of Bids in accordance with Section 43.1.2 of the 2016 revised
IRR of RA No. 9184.

Detailed Evaluation and Comparison of Bids

19.1. The Procuring BAC shall immediately conduct a detailed evaluation of all Bids
rated “passed,” using non-discretionary pass/fail criteria. The BAC shall
consider the conditions in the evaluation of Bids under Section 32.2 of the
2016 revised IRR of RA No. 9184.

19.2. If the Project allows partial bids, bidders may submit a proposal on any of the
lots or items, and evaluation will be undertaken on a per lot or item basis, as
the case maybe. In this case, the Bid Security as required by ITB Clause 15
shall be submitted for each lot or item separately.

19.3. The descriptions of the lots or items shall be indicated in Section VII
(Technical Specifications), although the ABCs of these lots or items are
indicated in the BDS for purposes of the NFCC computation pursuant to
Section 23.4.2.6 of the 2016 revised IRR of RA No. 9184. The NFCC must
be sufficient for the total of the ABCs for all the lots or items participated in by
the prospective Bidder.

19.4. The Project shall be awarded as: One Project having several items which
shall be awarded as one contract.

19.5. Except for bidders submitting a committed Line of Credit from a Universal or
Commercial Bank in lieu of its NFCC computation, all Bids must include the
NFCC computation pursuant to Section 23.4.1.4 of the 2016 revised IRR of
RA No. 9184, which must be sufficient for the total of the ABCs for all the lots
or items participated in by the prospective Bidder. For bidders submitting the
committed Line of Credit, it must be at least equal to ten percent (10%) of the
ABCs for all the lots or items participated in by the prospective Bidder.

Post-Qualification

20.2. Within a non-extendible period of five (5) calendar days from receipt by the
Bidder of the notice from the BAC that it submitted the Lowest Calculated Bid,
the Bidder shall submit its latest income and business tax returns filed and
paid through the BIR Electronic Filing and Payment System (eFPS) and other
appropriate licenses and permits required by law and stated in the BDS.

Signing of the Contract
21.1. The documents required in Section 37.2 of the 2016 revised IRR of RA No.

9184 shall form part of the Contract. Additional Contract documents are
indicated in the BDS.
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ANNEX “A”

Bidders’ Kit for PCO
Online Bidding



BAGONG PILIPINAS

Office of the President of the Philippines
PRESIDENTIAL COMMUNICATIONS OFFICE
Manila

PRESIDENTIAL COMMUNICATIONS OFFICE (PCO) GUIDELINES FOR PROCUREMENT
PROCESS

Please be guided on the on the issuance of the Presidential Communications Office — Bids
and Awards Committee (PCO-BAC). The Bidders guide were consisting of the following topics,
for reference and appropriate action.

L. General rules in Public Procurement

L. Checklist of Technical and Financial Documents (Technical and
Financial Documents);

lll. Hybrid Conduct of Procurement Process

IV. Process on purchasing of bidding documents

V.  Process of Bid Submission, Opening and Evaluation of Bids

VI. Frequently Committed Errors

L. GENERAL RULES IN PUBLIC PROCUREMENT

a) Principle of Pass or Fail Criterion (Absence/Presence of
documents);

b) Financial Bids above the Approved Budget for the Contract (ABC)
are automatically disqualified;

c) Late bids shall not be accepted; and

d) No bid modification/s is allowed after the deadline of bid
submission/No alternative bids.

L. CHECKLIST OF TECHNICAL AND FINANCIAL DOCUMENTS

A. TECHNICAL COMPONENT ENVELOPE
Class “A” Documents
Legal Document
(a) Valid PhilGEPS Registration Certificate (Platinum Membership) (all pages);

Technical Documents
(b) Statement of the prospective bidder of all its ongoing government and private contracts,
including contracts awarded but not yet started, if any, whether similar or not similar in
nature and complexity to the contract to be bid;
(c) Statement of the bidder’s Single Largest Completed Contract (SLCC) similar to the




contract to be bid, except under conditions provided for in Sections 23.4.1.3 and
23.4.2.4

of the 2016 revised IRR of RA No. 9184, within the relevant period as provided in the
Bidding Documents;

(d) Original copy of Bid Security. If in the form of a Surety Bond, submit also a certification
issued by the Insurance Commission; or original copy of Notarized Bid Securing
Declaration;

(e) Conformity with the Technical Specifications, which may include production/delivery
schedule, manpower requirements, and/or aftersales/parts, if applicable;

(f) Original duly signed Omnibus Sworn Statement (OSS); and if applicable, Original
Notarized Secretary’s Certificate in case of a corporation, partnership, or cooperative;
or Original Special Power of Attorney of all members of the joint venture giving full
power and authority to its officer to sign the OSS and do acts to represent the Bidder.

Financial Documents

(g) The prospective bidder's computation of Net Financial Contracting Capacity (NFCC);
or A committed Line of Credit from a Universal or Commercial Bank in lieu of its
NFCC computation.

Class “B” Documents
(h) If applicable, a duly signed joint venture agreement (JVA) in case the joint venture is
already in existence; or duly notarized statements from all the potential joint venture
partners stating that they will enter into and abide by the provisions of the JVA in the
instance that the bid is successful.

B. FINANCIAL COMPONENT ENVELOPE

(a) Original of duly signed and accomplished Financial Bid Form; and
(b) Original of duly signed and accomplished Price Schedule(s).



LEGAL DOCUMENT As per PS Advisory 2022-039,

always ensure that the Class “A”

PHILGEPS CERTIFICATE | eligibility requirements are updated

in the PhilGEPS. Failure to comply

will lead to automatic suspension
of the Platinum Membership.

Republic of the Philippines
Department of Budget and Managemeni

PROCUREMENT SERVICE Ensure the Caveat attachments

CERTIFICATE OF PHILGEPS REGISTR are valid and updated

Piatinom Memhbership) =\/
THIS i5 T CERTIFY THAT

- ; P — =
Quepon City , Metro Manila . NCR |, Philippnes

i registered in the Philippine Governinent Electronic Procurement Systeen (PRIGEPS) on (E-Aug-J2017
purssant to Seclion 85,2 of the Revised Brplementing Rules and Regubaions of Republic Act No. 9184,
arfherwise kaowh as the Government Procirement Reform Act,

This further certifies r_ Inas submiited the regeuired eligibility documenty
in the PRIGEFRS Supplier Kegisrry as fsred tn Anner A, which documenr iy aitached berern and made an inregral
part hereof,

Far the purpose of updating this Certificars, off Claxy “A "~ eligibility documents covered by Section 85,2 of the
Revised fmplementing Rules and Reguletions of Republic Aoy No. 0184 supparring the veracity, auficaticiry snd
validity af this Certificate shall remain current and wedated. The foilure by the prospective Bidder o update this
Certificare with the current and updated Clsy “A" eligébilicy documenis shall resuill in the gulomali suspen s
of itx vaalidiry st such time that all of the expired Class “A" elipibifity docemtents fuzs been updated

By sushemirring this Certificare, the Bldder certfies:

1. the authenticity, genuinenéss, validiry, and complerendss of the copy of the original elipibility documenrs
submined;

2. the veracity of the saremenis and information contained theréln;

3. thet the Certificate (s wod a guaranry thai the named rq-!rm wl’H e dan'm-a.l' eligible withows firse
being determined fo be such for thay particular Pasied
the post-gualification stage; and

4. that any finding .-:_v,fecnrr.:'eafmcm. faidfication,

Ensure that the Certificate
is valid and all four (4) MRS
caveats on the date of e i i

. crimirgl
opening

Eridling pmr,m w;fkmar prt' ¢ fo the imp
penalty in aocordance with §

This Certificate o valid wntil
lesoed his LIk day of July 2033,
This is & sysiem genernbed certifficate. No signature is nequired.

CERTIFIEDTRVE cort

Documentary Stamp Tax Paid Php 30,00
Cestificate Reference Mo: 200 708- 147554-8974 | 5400
Amesded Daie as of April 19, 2024 03:22 pm




Submit all pages including “Annex A”
showing the list of current and updated file

of Class “A’ documents maintained and

uploaded in PhilGEPS; and

" List of Eligibility Docu

af

Quexon City , Metro Manila , NCR . Phili

"Annex A"

Relative to GPPB Resolution No. 15-2021,
pertaining to the automatic suspension of
n suppliers’ Platinum Membership with
expired Class A eligibility documents,
merchants tagged as "Suspended" due to
expiration of Mayor's Permit are hereby
informed that the suspension can be lifted
by uploading the recently expired Mayor's

Regisiration Date : M -Ang-2006
SEC Certificate Number : C52016 10959

Permit together with the Official Receipt as
proof of renewal for 2025.

Issuamee Date : 0 -Mar-2024

SEC Certificate
Expiration Date : 01-Mar-2025 / T
Permil Mamber ; 16010516

Mayors Permit Pinee of Isswe @ Queron City

lesued By / Signamry : MA MARGARITA T SANTOS

Expiralion Date : 23-Jan-2025

Tax Clearance
Issuance date ; 23-fan-2024

TOC Nuiaber ; O7A 04001 23 ROITI 2024 M
[sswed By / Signalory : DR ALICE 5A GONZALES

Date of Filing : 18-Apr-2024

Current Asset : 4 324 BR800

Audited Financial Stptement | Toal a2t ; 5343 444 (0

Current Liabilities : 56024900

Testal Lisbilities : 560 24900

Name of Auditor : SUSANA C, ROSANA
BIR RDO Code : 040

Expiration Date = -
Tssed By ! Signatory
Tssuanee Date : -
License MNumber :

Licenze First lssue Pafe ; -

FCAR License

Principal Classification :
Calepory :

Cemificate Reference No: 201708- 147534-8074 1 5400
Amended Date as of April 19, 2024 03:22 pm

CERTIFIED TRULE COPY

Pape 3ol 3




TECHNICAL DOCUMENTS

STATEMENT OF ALL ONGOING GOVERNMENT AND PRIVATE CONTRACTS

Statement of ALL Ongoing Government and Private Contracts
{Including Contracts Awarded but not yet Started)

NAME OF PROJECT: Procurement of Customized Shirts
BIDDER'S COMPANY NAME:
COMPANY ADDRESS: 123 Quiapo, Manila
Government Contracts
Ageucy Name and Address Value of
Item Contract . - Hinds of Amvount of b Date of
Name of Contract Date of Contract : [Party Contracting with the Outstanding -

Ko Daration Bidder| Goods Contraoct Contraots Delivery
1 Contract for Supply 5 Jan 2022 1 month DepEd Central Office Dnifit Shirts | 2,500,235.00 | 250,350.00 5 Feb 2022

and delivery of Drifit Ortigas Center, Pasig

Shirts for Palarong City

Pambansa

Private Contracts
Owner's Name/Company Value of
Ttem Contract Name and Address Kinds of Amouat of . Date of
No. Ramw ol Coatrant Date of Contract |  py abion | [Party Contracting with the Goods Contract Puiscaaon Delivery
idder)

1 Delivery of Team 14 Jan 2022 10 days DONUT B! Jersey 500,256.00 102,000.00 24 Jan 2022

Jersey 787 Calle Onse,

Caloocan City

Instructions: I stateall Ongoing contracts (public and

1 Please indicate the correct and complete information required for each contract. private). Indicate the correct information
2 Date of Delivery indicates the projected date/s provided in their respective contracts. required for each contract put N/A if

3 In case there are no ongoing contracts, pls. put N/A or None. A ’

4 Kindly provide all contact information of the party contracting with bidder. not appllcable.

Submitted by:
Designation: Sales Executive  ~N\_

Date: 21 January 2022

Complete all details
required:

Name and Signatory of the
representative:
Designation:

Date:




STATEMENT OF THE SINGLE LARGEST COMPLETED CONTRACT

Statement of the Single Largest Completed Contract
NAME OF PROJECT: Procurement of Customized Shirt
BIDDER'S COMPANY NAME:
COMPANY ADDRESS: 123 Quaipo, Manila
Owner's/Company/Agency Besonat-of
Ttem Date of Contract Name and Address Kinds of .
No. Haime: ot Ottt Contract Duration (Party Contracting with the Goods Cosupinial Hute bt Dativery
Bidder) Contract
1 Supply and Delivery of | 24 March 2020 | March 24 to | Department of National | Corp Shirts 9,000,200.00 18 Apnil 2020
Corp Shirts April 18, Defense
2020 DND Building, Segundo
Ave, Camp
General Emilio Aguinaldo
wiw

Instructions:

1 Please indicate the correct and complete information required for each contr:

2 Attach End-user's Acceptance OR Official Receiptis] OR Sales Invoice issued for th

3 If no completed contract, please put N/A or None.

4 Kindly provide all contact information of the party contracting with bidder.
Subritted by: e Bidder must have completed an SLCC that is similar
Designation: Sales Executive to the contract to be bid. The value of SLCC must at
Date: 21 Janu 2022

least be 50% (non-expendable) or 25% (expendable) of
the ABC. Depending on the requirement of the PCO.

SLCC must be supported by an Owner’s Certificate of

Acceptance, Official Receipt/s, Sales Invoices issued
for the contract.

The SLCC must be within the relevant period

Complete all details
required:

representative:
Designation:
Date:

Name and Signatory of the

prescribed.




Form of Bid Security of Bid Security:

Cash or cashier’'s/managers check issued by a
Universal or Commercial Bank = 2% of ABC;

Bank draft/guarantee or irrevocable letter of credit
issued by a Universal or Commercial Bank = 2% of
/ ABC; and

BID SECURING DECLARATION

Surety bond callable upon demand issued by surety
FREPAIRIE K T F'"_'_f;__frfl"-‘v""’:- . or insurance company duly certified by the
e eallisibis sl Insurance Commission = 5% of ABC

¥ - i e S R Y

BID - SECURING DECLARATION
'roject ioentification Nao: Procurement/Contract Mo, 2024-PCO-024A to 024H

TO: Brasicential Communisations Diffice

Ird Flood New Exscutive Bullding . P Laurg! 51, V. Brgy G468 San Migusl Manla

L i7is B B L L 8h ase | | ! ] ]
* ey S e e b
& Upon e ral o Khee SUOHNY pEnoa, oF extengion (hereof SNk [0 Yoar regiies
t | & ariang alupbls st sanialifie & of & st
2| I il oA e TR T | = | i | Teied] ) =H ([8] il
i | clE & it i TR i T t
- S e tr

IN'WITNESS WHEREOQF, | nave hereunto sel my hands this 257 cay of Apri 2024 at Pasay Clty, Philippi

S5UBSRIBED AMND SWORM TO before
persorally Krown 1o
& on Motarial Practioe (A

Card: Drivers-Licenss with No NO3-1584

18 A WS v

2004 Rl

A A

- | i

LR 4] -, L

# 1=y

il M =

. Ll

Book Mo L]
srFE O 4

The Bid Securing Declaration must be SPLi R 243 Pas
notarized by a duly commissioned
Notary Public in accordance to the
2004 Rules on Notarial Practice.




SIEATUre S PEc e

Ensure that the acknowledgment or
jurat section is properly and completely
filled out. This must include the
competent proof of identity presented
by the affiant(s) at the Notarial Office.
The following details should be clearly
indicated:

ID Presented

. ID Number

3. Name of the Person as
Appearing on the ID

N =




SBection VI. Schedule of Requirements

The delivery schedule expressed as calendar days stipulatez hereafter a
delivery date which is the date of delivery to the project site.

:::m Description Quantity Delivery Schedule
i Delivery of the units is
withinn fifteen (15)
Lease of Multi-Function calendar days from
Colored Digital | | receipt of Notice to
Photocopying Machines of | Proceed.
.| the Presidential | . .
Communications Office CY | One (1} year lease
2025 SEIVICes will
[Procurement/Contract No. COMITENCE upon
2025-02-011) acceptance of the
delivered umnit.
Conforme:

Full Name and Signature
of Bidder / Authorized Rep

H

Desiguation PROJECT SUPPORT OFFICER- SOUTH MANILA

Name of Company

X

Providers must attached a copy of its
conformity with the Schedule of
Requirements through a signature of
the Authorized Representative




CONFORMITY WITH THE TECHNICAL SPECIFCATION

Technical Specifications

Stabemeni of

ltem D riglion
L u__Eluuu'q,'

- ——— =
| 1.0 WOHK GANG COMPOSITION
kn order i remsder the needed janitorial and albed service, the momber of
personne| required shall be as follows

FOMPLY

Totl Mumbor of Personmel : 13
1 \'-.'-ri-—.:_'_'_Hn“p(.'nl?-r C_D MPLY

. Innisors: 12 (6 ma b IUI.l.J B Pt i ) 0 M PL Y
0 | DEFLOYMENT ; _{f .-:::
Ihe Condractor shall render, vadlerike amd perform janit -r|;-_ ared other a¥ied ] R
rvioes Bor and ot the prémises woed by snd emder the responsibiliny off the Clienl
spocifically i the sreas Idennified bedow, with the mr!'.'nj'.l'..-. persoanne] o MP l Y
| "':'g'l'-'}"'“_'“ . 1
e Contracion sgrevs W undertake the avasisbiley gdime por oSG porsonnel ﬁ.l
the evem there 5 & meed 10 Imnsfor or nelocation ol e Bt nod TS or offioes
Amy inchdentsl expenses drat may be incurred MiViow of skt ander o e lotstios

(o]

0 Y

| =nall be om the acoount of the contractor splwithos ;'.I-.I-:‘E_.l: cowt 1o F“__'prl
AREA JANTTOR TIME
 NrS— —— - .
PCOO -
_Mmf_ o -

Al offices i the mam floor (ncluding
| parbage collection in the morndn

All offices in the mam foor { iechnding l

exrhage ¢ Oibbection in '_i'! .hr_..l._."_.

State the word “COMPLY” to each item
or parameter including the General
conditions of the Contract in the

GOOAM - T:00PN

BOBAM - 00PN

: Al coenmon arvs, stair ey, s, - T i Technical Specifications under Section

T hallway, wed female som fiefingont TR M v of the Bidding Documents

1 4 All commmion anca., stairway, Slfarca —' S AALE.. SO b
S sl coméort roo iy pessscipbady . . .

o | Office of o 11 10 oS e L For issued Supplemental Bid Bulletin,

| | en _:_'ﬂ_l.'li ty M-_a_-:_l_.‘_rf_‘_'l
p Crffice of the Uinthorsoc gt o4, Augisan
5 | Sgezvtaries, Diresion #n othes .'“" wh

that contains amendment to the
, ex of Technical Specification of the Project
27 Tl T Ainlstation must be attached and bear the same
T | PCO@ERmsion Qifice: New Eyscutive | I statement of Compliance.

RAKIAM - 5008

SO0ANM - §00PM

s B Bl Mo ME Rls Wi M v 1'q )i

Ty

b =N . . T
' & |NF"! Ground Bl MARD, PND. and Priss BO0AM - S-008N
| | W g :‘.r_!“_‘el.—.l e comfort roome inelialinint o c O I.'ﬂ P L Y
, NEB. Gl Ploor: MARD, PN ' | TR
__‘ E 1 “-m AT '_:1_u_||_:_:-;u_ul_ltu_l-:::_.____ - S00AM - 3:00FM c OMPL Y
i All common area, stairway, SufT anes B-O0AN oM
1 -'-J'l'i\-.l:u amd lemabe comifom rooms ssinpeaitiad ity c omMmp L Y
All comamon srcn, stasrwey, staff sea i oy 1
bafhway, and male comfon moms S00AM - J0uPM c omMmPp i’ Y

PUOO Extension Office: BFR Bullding | -
. | COMPLY

[ [ e icOMPLY

i Press

Conforme

Complete all details
Lot 1 required:

[q,:"'cmfe.“fj,'l‘il“ o Name and Signatory of the
— authorized representative:
Designation:

Designation Authorized Represantative Date:

Name of Company R




OMNIBUS SWORN STATEMENT

wordings in the form.

Notarial Practice

OMNIBUS SWORN STATEMENT (Revised)
vt b Subirrilttend with the Bid

Accomplish using GPPB prescribed
form. No omission or alteration of any

It must be notarized by a duly
commissioned Notary Public in
accordance with the 2004 Rules on

T g—

For notarized
documents, (i.e.
Secretary

Certificate, Omnibus
Sworn  Statement,
Bid Securing
Declaration) make
sure that the details
on the Jurat and
acknowledgment is
filled-out properly.
Please attached a
copy of the
competent proof of
identity of the
affiant/s presented
in the Notarial
Office.

y

REPUBLIC OF THE PHILIPPINES]
CITY OF CITY i}fl;:"-i_-_"_«i*sﬂ]

AFFIDAVIT

|-m_l. of legal age, marmed, Filiping, and residing at oo 100F MG

Tower, 75 Shaw Blvd,, Mandaluygng City, after having been duly sworn in accordance with law,
do hereby depose and state that:

1. lam the duly authorized and designated representative I— Wit

office address at

2. | am granted full power and authorily to do, execute and perform any and all acts necessary
o participate, submit the bid, and to sign and execute the ensuing contract for * LEASE OF
MULT! — FUNCTION COLORED DIGITAL PHOTOCOPYING MACHINES OF THE
FRESIDENTIAL COMMUNICATIONS OFFICE CY 2025 { PROCUREMENT/ CONTRACT
NO. 2025-2-011) " of the PRESIDENTIAL COMMUNICATION OFFICE, as shown in the
attached notarized Secretary Cerlificate;

3_- is not "blackksted” or barred from bidding by the Government of

the Philippines or any of itz agencies, offices, corporations, or Local Government Units, foreign
governmentforeign of international financing instiution whose blacklisting rules have been
recognized by the Government Procurenent Poficy Board, by itself or by relation, memhership,
association, affiiaton, or controlling interest with another blachkiisted person or entity as defined
and provided for in the Uniform Guidelines on Blacklisting:

4, Each of the documents submitted in sabisfaction of tha bidding requirements is an authentic
copy of the original, complete, and all statements and information provided therein are true and
cormect;

5 . 15 autherizing the Head of the Procuring Entity or its duly
authorizad representatvals | o verify all the documenis submitied

6. Mone of the officers, directors, and controlling stockihotders of NN -
related to the Head of the Procuring Entity, members aof the Bids and Awards Committes (BAC),
the Technical Working Growp, and the BAC Secretarial, he head of the Project Management
Office or the end-user unil, and the project consuliants by consanguinily or affinily up 1o the
thirdf civil degres;

. complies with existing labor laws and standards; and

m is aware of and has underaken the responsibiities as a Bidder

i complignce with the Philippine Bidding Documents, which includes:




Omendbors Sworn Statement ... Page 2of 3

a.] Cargfully-examining all of the Bidding Documants:

b Acknowladging all conditions, local or otherwise, affecting the mplementation of
the Coniract;

¢,] Making an estimate of the facilities available and needed for the contract to be hid,
irany,; and

d.] Inquirng or securing Supplemental'Bid Bulletinis ) issued for the:

“LEASE OF MULTI = FUNCTION COLORED DIGITAL PHOTOCOPYING
MACHINES OF THE PRESIDENTIAL COMMUMICATIONS OFFICE CY 2025
{ PROCUREMENT! CONTRACT HNO. 2025-02-041) "

_- did nol give or pay direcily or indirecily, any commission, anount

fea, or any form of consideration, pecuniary or othensise, o any person or official, personnel
of representative of the government in relation to any procuremant progact oF activity

10. In case advance payment was made or given, failure o perform or deliver any of the
obiigations and undertakings in the contract shall be sufficient grounds o consfitute criminal
lmbility for Swirdling (Estafa) or the commission of fraud with unfafhfulness or abuse of
confidence through misapproprating or comverting any payment recaived by a person or entily
under &n obligation mwolving the duly to deliver cartain goods or services, to the prejudice of
the public and the government of the Philippines pursuant fo Aricle 315 of Act Mo, 3815 5,
1830, as amended, of he Revised Penal Code.

‘-1_. hereby assigns the following contact persanirepresentative,

number’s and e-mail addressles as the official contact person, lelephone number and contact
reference of the company where the PO BAC official notices may ba transmittad:

I§ iz understood thal noticeds fransmilted in any of the above-slated contact personfrepresentative,
telephone number andicr e-mail address are deemed received as of its transmiltzal, and the reckoning
pericd for the reglementary periods slated in the bidding documents and the 2016 Revised
Imptementing Fules and Regutations of Republic Act Mo, 2184 shall commence from receipt thereof,

f

contact person:  NUUTRORDUNOTRONN

Telephone No/s.: —

e-mail address: [N
Miobile No.: _




AUTHORITY OF THE SIGNATORY

Secretary’s  Certificate or
Board Resolution (in case of
Corp, Partnership or Coop),

Special Power of Attorney (in

REPUBLIC OF THE PHILIPPINES )
CITY OF PASAY ) 8.5.

Philipgines wi
COMDOMINIL

1RO v - Paaay G
o »
= I"
H !
1

TITUT
rue and lawful a
rfform any ant

1 T:': parlicipate and submil a bid 1o the

2. Tomeke, execite, and ret

CEIVE

|_' W r

HER!:EY GIVING AND GRANTING unto

G A0 and Per form 2veny act and thimdg

IN WITNESS WHEREOF w reunt
2024 al Pas ity, Metro Ma

Doc. No. &+-¥
Haga No |
Book Nt

SENes |

g ney
>

2024

1 £

Must contain the specific name of the
Representative being granted the authority and the
provision- “The authority granting signatory to be
the authorized representative of the prospective
bidder, and granted full power and authority to do,
execute and perform any and all acts necessary to
participate, submit the bid, and to sign and execute

PRESIDENTIAL COMMUNICATIONS OFFICE

v ihe VARIOUS TOKENS AND COLLATERALS FOR THE FY 2024 PROJECTS AND
Lots 1-7)

.&CTW.'TIEG {8 Lots) {P‘rchremﬂnr,Cun-rra-. t "u'E 2024-PC0O-024A o 024H]

. agreements and

case of Single Proprietorship
or as a Joint Venture)

Make sure that the details on the
acknowledgment is filled-out
properly, and attached a competent
proof of identity of the
Representative and the Principal/
Corporate Secretary granting the
authority presented in the Notarial
Office

Ensure that the acknowledgment or
jurat section is properly and
completely filled out. This must
include the competent proof of
identity presented by the affiant(s)
at the Notarial Office. The following
details should be clearly indicated:

1. ID Presented
2. ID Number
3. Name of the Person as




Reminder: Despite the word “Financial” — the NFCC requirement is under
the Technical Document and should not be grouped with the Financial
Document, the absence of the NFCC in the First Envelope would be a
ground for disqualification due for non-submission.

Please be reminded that commingling of Document is not allowed and
that the Financial Envelope shall only be open upon determination of the

eligibility of the Legal and Technical Document

NET FINANCIAL CONTRACTING CAPACITY

el i R e e Rt e s o M
5“«--"-!.'!'!.|':--: e olUDpier S LIS IFHNUIED WA

vl gudibed financ
& or BIR authorized collecting

e fo Pediarm a8

COMPUTATION OF NET FINANCIAL CONTRACTING CAPACITY

s

5 13-4
The MNet Contracting Caps ™ {

PE

NFCC = [[Current Assats minu Liakbl
.|:'.;'-;|-:_'.I.=r;-.- DO o e
to be started eoinclding act to b
I|ILlr' L ra o ¥ |
Whem:

The value of the NFCC as computed must at least
be equal to the value of the ABC to be bid to
determine the financial capacity of the bidder to
perform the contract.

Commiitted Line of Credit — Can be submitted in
lieu of NFCC

CLC must be issued by a Universal or
Commercial Bank and at least equal to ten
percent (10%)




JOINT VENTURE FORM

Various Tokens and Collaterals for the FY 2024
Projects and Activities (8 Lots)

WITH ITB NO. 2024-PCO-024A 10 024H

In ling with the required eligibility document in the bidding for the above-mentioned item, we
are submitting the appropriate document's as indicated in the box checked below:

L] Walid and existing Joint Venture Agreement (JVA)
[] Notarized statement from potential jumtl venture partners stating that we will enler

into a JWA and will abide by the provision of the JWA and will abide by the
provision of the VA in the instance that the bid 18 successful.

¥_] Not Applicable

I hereby certify that all statement and imnformation provided herein are complete, true and
COrect,

Signature of Representative
Mame of Representative
TREASURER

Official Designation f
Company - I

Telephone/Fax/E-mail - I




FINANCIAL

BID FORM

Bid Form for the Procurement of Goods
[shall be submitted with the Bid]

BID FORM

Date: April 29, 2024
Project identification No.: 2024-PCO-024A to 024H

To: Presidential Communications Office
New Executive Building J P Laurel 3t V. Brgy. 648
San Miguel Manila, Metro Manifa

Having examined the Philippine Bidding Documents (PBDs) including the Supplemental or
Bid Bulletin Numbers the receipt of which i hereby duly acknowledged, we, the
undersigned, offer to Supply and Delivery of Lot 1 Various Tokens and Collaterals for the FY

2024 Projects and Aclivities (8 Lots) [Procurement/Contract No. 2024-PCO-0244 to 024H in )
conformity with the said PBDs for the sum of One Hundred Thirty- Three Thousand Six GPPB FORM - Provide
Hundred Seventy-Four Pesos {133 674.00) or the total calculated bid price, as evaluated the details No omission
and corrected for computational errors, and other bid modifications in accordance with the or alteration of any

Price Schedules attached herewith and made part of this Bid The total bid price includes . .

the cost of all taxes, such as, but not limited 0, 8.g. (i) value added tax (VAT), which are wordings in the form
temized herein or in the Price Schedules,

If our Bid is accepted, we undertake: T

a_ todeliver the goods in accordance with the delivery schedule specified in the Schedule
of Reguirements of the Philippine Bidding Documents (FEDs);

b. toprovide a performance security in the form, amounts, and within the tmes prescribed
in the PEDS;

¢. to abide by the Bid Validity Period specified in the PBDs and it shall remain binding
upon us at any time bafore the expiration of that penod.

Until a formal Contract is prepared and executed, this Bid, together with your written
acceptance thereof and your Netice of Award, shall be binding upon us.

We understand that you are not bound to accept the Lowest Calculated Bid or any Bid
you may receive.

We certifyiconfirm that we comply with the efigibility requirements pursuant to the
PBDs:

The undersigned is authorized to submit the bid on behalf of NDJ Enterprise Corp.
as evidenced by the attached Secretary’s Certificale

We acmuwle e thal failure to sign each and every page of this Eld Farm, including the




Price Schedule (GPPB Prescribed Form)

Price Schedule for Goods Offered from Within the Philippines

[shall be-submitiad with the Bid if bidder is offering goods fr

o within the P i|:|:,|'_|| Hb!

Legal Cagacity

Signature

For Goods Offered from Within the Philippines

name of Bidder I."L—E.‘:i Project 1D Now 2024-PCO-0244 Page 1 af 1

Country of
Iten Duscription A i
pt origin Queantity
| !
—
|
| Lo Black HILIPPNES »
Magnetic 30U pes
Box
N WORDS
TOTAL BID PRIC o
“ N FIGLRES

AJinorzad Repmese

L

Duty authorized lo.sign the Bid for ang behaf of

Sales 1
At
" Transportation athar Cost of T
Unit nd all ot | Total Total Price
: and all other taxes incidental : | dilivered
price iy S . z Prices, )
EXW s payable Services, i Firal
per incidental to if 1] Pﬁ. LIF' | Destination
b dadivery, per Contract | applicabla, 54 ﬁrg & [end 8) x
ha v Rl s
item Is pr ibem ' [caol 4)
awardad,
| per ltem |
i' I_':. Ping hp Ph Prp Ph
41428 44 36, 2000
Crve Hurudred Thirty & Thi wi Hundred Pasos Ordy
Php 13 0
ntaty

3 P o

I

Reminder:

Prices Price indicated in the Price Schedule shall be entered separately
including cost of taxes paid or payable (GPPB Resolution 16-2020).

Do not leave any columns blank — put “0” or a dash “-” for items offered
for free.

Ensure the correct arithmetic correction, in accordance to Section 32.2.3
of the 2016 IRR of RA 9184 states that in case of discrepancies between
total prices and unit prices, the latter shall prevail. In case, there is a
discrepancy between the stated total price and the arithmetically
corrected price, the corrected price shall prevail and Quotations offered
above the ABC shall be automatically be disqualified.

Use the appropriate Template — Goods Offered from Abroad shall be use
for goods whose country of Origin shall be outside the Philippines, while
Goods Offered from within the Philippines shall be used for locally
manufactured, source, created goods.




lll. HYBRID CONDUCT OF PROCUREMENT PROCESS

Pre-Bid Conference

Step 1: The bidder must register by completing the information required in the Google forms
which can be accessed here: https://forms.gle/xvNx6HDVJDXBs3RPA. The link can
also be accessed through the uploaded Public Bidding Documents in the PhilGEPS
and PCO Websites.

Submit the form, to the Secretariat and wait for an acknowledgement by e-mail.

Pre-Registration form for Bidders

Privacy Policy Statement: All information submitted through this Google Form are reserved
for the exclusive use of PCO BAC-Secretariat for bidding pre-registration purposes.
Pursuant to our obligations under Section 20 of Republic Act No. 10173 or the Data Privacy
Act of 2012, the BAC-Secretariat undertakes to ensure that all information collected here
from will neither be sold to nor shared with others. Violators of the provisions of data
privacy act (R.A 10173) shall be dealt with in accordance of Chapter VIl thereof

jexter.arcon.15@gmail.com Switch account &

£ Notshared

* Indicates required question

Name of Project and Contract Number *

Your answer

Name*
First and last name

Step 2: Prebid Conference stage. If the Bidder express their intention to join Physically
on the meeting, the BAC Secretariat shall provide the Office of the President (OP)’'s
visitor registry log: https://op-vms.gov.ph/ to the registered bidder. All visitors must
ensure registration by receiving a QR Code to be presented at the PCO security gate.

For online presence, the registered Bidder shall receive the Zoom Meeting Room link
on/or before the schedule time of activities.



Step 3: Registered Bidders shall proceed to the PCO BAC Meeting Room, located at New

Step 1:

Step 2:

Step 3:

Step 4:

Step 5:

Step 6:

Executive Building, JP Laurel St., San Miguel, Manila, Philippines, prospective bidders
are required to be physically present 10 to 15 minutes earlier on the scheduled Pre-
Bid Conference Date. Bidder must observe proper decorum within the PCO premises,
the house rules shall be read by the Secretariat during BAC Meeting.

For registered bidder’s joining via Zoom Conferencing. Bidders must enter 10 to 15
minutes earlier on the scheduled Pre-Bid Conference date to allow them to sort out
technical issues and ensure proper access to the microphone and the camera.

The Secretariat shall confirm the presence of Bidders in the Zoom Waiting Room to
participate in the pre-bid conference.

IV. PROCESS ON PURCHASING OF BIDDING DOCUMENTS

Request a bid purchase form from the PCO BAC Secretariat via e-mail at
bac1@pco.gov.ph;

Fill-out the form properly. Reflect the Project title, its reference or procurement number
indicated in the bidding documents, and all other required information;

Attach a photocopy of the ID of the company representative;

Proceed to the PCO Cash Section (2nd Floor New Executive Building, JP Laurel St.,
San Miguel Manila) for payment;

Secure a copy of the Official Receipt (OR); and

Include OR in the e-mail submission of bids.

Process of Bid Submission

Step 1:

Bidders shall enclose their original eligibility and technical documents in one sealed
envelope marked “ORIGINAL — LEGAL AND TECHNICAL COMPONENT”, and the
original of their financial component in another sealed envelope marked “ORIGINAL -
FINANCIAL COMPONENT”, sealing them all in one outer envelope marked
“ORIGINAL BID — NAME OF BIDDER. The envelopes must be sealed with a tape and
marked with a unique and determinate signature.

For Bidder’s submitting an Electronic Copy, scan the original copy of the Legal and
Technical Requirements and save as a PDF assigned with the file name “PCO Bidding
No.__ ; (Name of Bidder); Legal and Technical Documents”. Place/set a password on
the PDF file. Save the password- protected PDF file to a ZIP file. Place/set another
password on the ZIP file.

Important: Passwords shall bear a unique combination for each file and folder. Same
passwords for all files are not allowed. Thus, there shall be four (4) sets of
passwords with unique combination

DO NOT DISCLOSE THE PASSWORDS DURING THE SUBMISSION OF BIDS.



Zip Folder for Eligibility
and Technical
Documents
(Password Protected)

1 Email

Zip Folder for Financial
Documents
(Password Protected)

o

-

(A

File for Eligibility and
Technical Documents
(Password Protected)

File for Financial
Documents
(Password Protected)

Note: The files must be in PDF
Format and password-protected. ELECTRONIC SUBMISSION

Note: In case that the files of the bidder exceed the size limit for email attachments,
the bidder may submit the required bidding documents over separate email/s
messages. The bidder shall comply with the foregoing measures for securing and
compressing their submissions. The subject line for each of the email messages
should indicate to which part of the several it corresponds to (e.g., part 1 of x). All
attachments submitted in separate emails for the Eligibility and Financial
Requirements shall still contain unique passwords for the ZIP folder and the PDF files
respectively and shall be submitted on or before the deadline of submission of bids.

Step 2: Each copy of the first and second envelopes shall be similarly sealed duly marking

the inner envelopes as - COPY NO. - LEGAL AND TECHNICAL COMPONEN for
the legal and technical document and - COPY NO. ___ — FINANCIAL COMPONENT
for financial document, sealed in an outer envelope as - COPY NO. ___ - NAME OF

BIDDER, respectively. These envelopes containing the original and the copies shall
then be enclosed in one single envelope.

Bidders must provide two (2) extra copies. The original and the number of copies of
the Bid shall be typed or written in ink and shall be signed by the Bidder or its duly
authorized representative/s. This means that three properly marked envelopes must
be submitted before the prescribed deadline. i.e original documents and two extra
copies

Step 3: Bidders are requested to organize and submit their Bids manually and suppliers are
hereby reminded, as follows:

To facilitate the evaluation of documents, the bidder is encouraged to include a table
of contents per envelope, corresponding page numbers, and title pages before the
actual document. For reference, the sample bidding documents may be downloaded
via these links: Technical Component Envelope (1%t Envelope); Financial Component
Envelope (2nd Envelope).



In case the bidder fails to submit any or all of the documentary requirements in a
password-protected PDF files, the bid/quotation will automatically be disqualified and
shall be declared as “FAILED” and the supplier will no longer be allowed to participate
further in the procurement activities scheduled for this Project.

IV. OPENING AND EVALUATION OF BIDS

Step 1: Bidders are highly-encourage to personally attend the opening of Bid at the PCO
Conference Room located at New Executive Building, JP Laurel St., San Miguel,
Manila, Philippines. To give ample time to prepare and resolve any issues, the bidders
or their authorize representative is recommended to come at least 20 minutes earlier
before the start of the Bid Opening process.

Bidders that cannot attend the F2F Bid Opening must inform the secretariat a day prior
to the schedule activities by sending an email to bac1@pco.gov.ph requesting for the
Zoom Link.

Once the BAC Secretariat acknowledge the request, the BAC Secretariat shall provide
the Zoom credentials. Bidders must ensure that all technical and audio problems is
resolved before entering. Bidder must wuse the name template:
(Bidder_Company_Name of Representative), bidders that cannot be identified shall
not be allowed to enter the Zoom meeting room.

Step 2: The Opening of Bids shall be done in a chronological order by the time of receipt they
have submitted their bid, provided that the bidder representative is present in the room.
Upon confirmation of the Chairperson the sealed envelopes will be opened and placed
in the document camera to be viewed through the display monitor for evaluation of the
TWG and the BAC.

For electronically submitted bids, the password shall only be disclosed on the date of
the actual opening of bids, with the presence of the BAC. Further,the bidders who
submitted an electronic bid and were unable to personally attend and is not present in
the Zoom meeting room, the Secretariat will send an inquiry with regard to his/her
attendance via text message in his/her registered mobile number. Non-participation
will tantamount to declaring their bid ineligible.

Step 3: Should the Legal and Technical requirements be declared as “PASSED", immediately
after, the BAC shall open the other bid submission/s.

Step 4: The second envelope shall likewise be opened and the BAC Secretariat will
immediate presented the “Abstract of Bids”.

Step 5: Immediately after the bid opening, bidders shall be excused from the conference room/
Zoom Link for Bid Evaluation and bidders will be informed of the result via email.
Wherein the Single/Lowest Calculated bid will be subject to bid evaluation and Post-
qualification.



Bid Opening

Online Bid Opening (via Zoom Conference)

1. Acknowledgement of attendees

Process Overview

r w N

Bid Opening Proper:
The Secretariat will ask ]
and PDF in the chat box of the Zoom conferencing room.
B. Once the PDF is extracted and opened, the BAC, its TWG, and Secretariat shall commence with the

preliminary examination of the documents.

C. If the bidder is considered “passed” on the eligibility requirements, the Secretariat will ask the bidder
to provide the passwords for the Financial Zip Folder and PDF.

D. Once all eligible bids are opened, the Abstract of Bids “as read” will be presented to show the ranking

of the bidders.

V. FREQUENTLY COMMITTED ERRORS

PCO BAC

Errors/Failures/Omissions

How to Prevent

Failure to submit a complete set of
documents.

Refer to the Checklist of Technical and
Financial Documents on the last part of the
Bidding Documents. Said Checklist is also
attached as Annex “C” of the Invitation to
Bid.

Use the Table of Contents (Legal and
Technical;_Financial) for proper
arrangement of documents.

Typographical Error on Legal
documents/Documents for Notarization
(e.g., Omnibus Sworn Statement, Bid
Securing Declaration, etc.)

Use the forms/templates prescribed by the
PCO and attached as Annex “B” of the
Invitation to Bid. Do not use bidding
documents you prepared for a previous
project with another Government agency so
as to avoid copy-paste errors.

Failure to submit competent proof of identity
of affiants as attachment of the documents
for notarization (OSS, BSD, etc.)

Make sure that the respective proof of
identity (valid Identification: e.g., PRC ID,
UMID, Passport, Comelec ID, etc.) of the
affiant/s who executed the sworn
statements are attached with the document
and included in the Legal and Technical
folder.

All details in the "Jurat" and
"Acknowledgement" must be filled out. (i.e
government ID, description, and ID
Number)

Incomplete details on prescribed templates
(e.g. Statement of all on-going contracts,
Price Schedule form, etc.)

Fill-out all the spaces/portions or
cells/columns requiring details. Do not
leave them blank.




For the sales taxes and other costs,
indicate the breakdown and refer to the
column heading for the computation.
Indicate zero “0” or dash “-” for items
offered for free.

Incorrect Passwords

Test your passwords first before submitting
your two (2) Zip Folders via email.

Lack of Two-Factor Authentication

Ensure that each of the zip folders and pdf
files for the Legal and Technical
requirements, as well as for the financial
requirements are password protected.
There must be, at least, four (4) unique
passwords, to wit:

Password no. 1 - Legal and Technical zip
folder;

Password no. 2 - Legal and Technical pdf
file;

Password no. 3 - Financial zip folder; and
Password no. 4 - Financial pdf folder.

Corrupted Zip Folders or PDF Files

Send a test e-mail to self or other
accessible e-mail address/es. Download
and attempt to open in different computer
units and, if possible, using different
operating systems (Mac/Windows).

Failure to submit bids to the correct email:

baci@pco.gov.ph

Upon submission of bid/s, call the PCO
BAC Secretariat at 02 (8734-5968) to
confirm whether the same was duly
received.




ANNEX “B”

Prescribed Forms



APPENDIX “1”

Bid Form for the Procurement of Goods
[shall be submitted with the Bid]

BID FORM

Date :
Project Identification No. :

To: [name and address of Procuring Entity]

Having examined the Philippine Bidding Documents (PBDs) including the
Supplemental or Bid Bulletin Numbers [insert numbers], the receipt of which is hereby duly
acknowledged, we, the undersigned, offer to [supply/deliveriperform] [description of the
Goods] in conformity with the said PBDs for the sum of [total Bid amount in words and
figures] or the total calculated bid price, as evaluated and corrected for computational errors,
and other bid modifications in accordance with the Price Schedules attached herewith and
made part of this Bid. The total bid price includes the cost of all taxes, such as, but not
limited to: [specify the applicable taxes, e.g. (i) value added tax (VAT), (ii) income tax, (iii)
local taxes, and (iv) other fiscal levies and duties], which are itemized herein or in the Price
Schedules,

If our Bid is accepted, we undertake:

a. to deliver the goods in accordance with the delivery schedule specified in the
Schedule of Requirements of the Philippine Bidding Documents (PBDs);

b. to provide a performance security in the form, amounts, and within the times
prescribed in the PBDs;

c. to abide by the Bid Validity Period specified in the PBDs and it shall remain binding
upon us at any time before the expiration of that period.

[Insert this paragraph if Foreign-Assisted Project with the Development Partner:
Commissions or gratuities, if any, paid or to be paid by us to agents relating to this
Bid, and to contract execution if we are awarded the contract, are listed below:

Name and address Amount and Purpose of
of agentCurrencyCommission or gratuity

(if none, state “None”) ]

Until a formal Contract is prepared and executed, this Bid, together with your written
acceptance thereof and your Notice of Award, shall be binding upon us.

We understand that you are not bound to accept the Lowest Calculated Bid or any
Bid you may receive.

We certify/confirm that we comply with the eligibility requirements pursuant to the
PBDs.



The undersigned is authorized to submit the bid on behalf of [name of the bidder] as
evidenced by the attached [state the written authority].

We acknowledge that failure to sign each and every page of this Bid Form, including the
attached Schedule of Prices, shall be a ground for the rejection of our bid.

Name:

Legal capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:
Date:
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Price Schedule for Goods Offered from Within the Philippines
[shall be submitted with the Bid if bidder is offering goods from within the Philippines]

For Goods Offered from Within the Philippines

Name of Bidder Project ID No. Page of
1 2 3 4 5 6 7 8 9 10
Iltem | Description | Country | Quantity Unit Transportation | Sales and Cost of Total Total Price
of origin price and all other other Incidental Price, delivered
EXW costs taxes Services, if | per unit Final
per incidental to payable if | applicable, Destination
item delivery, per Contract per item (col
item is 5+6+7+ |  (col 9) x
awalfded, 8) (CO| 4)
per item

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:




Price Schedule for Goods Offered from Abroad
[shall be submitted with the Bid if bidder is offering goods from Abroad]

For Goods Offered from Abroad

Name of Bidder Project ID No. Page of
1 2 3 4 5 6 7 8 9

Iltem | Description Cour_1t_ry Quantity Unit price CIF Total CIF UniF Price Unit price Totgl Price
of origin port of entry or CIp Dellvered. Delivered delivered

(specify port) or | price per | PUY UnPaid | pyty paid DDP
CIP named item (bbU) (DDP) (col 4x8)

place
(col. 4 x
(specify border 5)

point or place of
destination)

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:




Bid Securing Declaration Form
[shall be submitted with the Bid if bidder opts to provide this form of bid security]

REPUBLIC OF THE PHILIPPINES)
CITY OF ) S.S.

To:
2nd

BID SECURING DECLARATION
Project Identification No.: [Insert number]

Presidential Communications Office
Floor, New Executive, Malacaiiang Compound, Jose P Laurel

Sr, San Miguel, Manila, Metro Manila, Philippines

I/We, the undersigned, declare that:

1.

I/We understand that, according to your conditions, bids must be supported by a Bid
Security, which may be in the form of a Bid Securing Declaration.

I/We accept that: (a) l/we will be automatically disqualified from bidding for any
procurement contract with any procuring entity for a period of two (2) years upon receipt
of your Blacklisting Order; and, (b) I/'we will pay the applicable fine provided under
Section 6 of the Guidelines on the Use of Bid Securing Declaration, within fifteen (15)
days from receipt of the written demand by the procuring entity for the commission of
acts resulting to the enforcement of the bid securing declaration under Sections 23.1(b),
34.2, 40.1 and 69.1, except 69.1(f),of the IRR of RA No. 9184; without prejudice to other
legal action the government may undertake.

I/We understand that this Bid Securing Declaration shall cease to be valid on the
following circumstances:

a. Upon expiration of the bid validity period, or any extension thereof pursuant to your
request;

b. | am/we are declared ineligible or post-disqualified upon receipt of your notice to such
effect, and (i) I/we failed to timely file a request for reconsideration or (ii) I/we filed a
waiver to avail of said right; and

c. | am/we are declared the bidder with the Lowest Calculated Responsive Bid, and
I/'we have furnished the performance security and signed the Contract.

IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this day of [month]
[year] at [place of execution].

[Insert NAME OF BIDDER OR ITS AUTHORIZED
REPRESENTATIVE]
[Insert signatory’s legal capacity]
Affiant

SUBSCRIBED and sworn to before me, in the city/municipality of ,

this

day of , 20 by

with Residence Certificate No. issued at on

, 20




NOTARY PUBLIC
My commission expires Dec. 31, 20__
Not. Reg. No. ;

Page No.

Book

Series of 20



Omnibus Sworn Statement (Revised)
[shall be submitted with the Bid]

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF ) S.S.

AFFIDAVIT

[Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of

Affiant], after having been duly sworn in accordance with law, do hereby depose and state
that:

1.

[Select one, delete the other:]

[If_a_sole proprietorship:] | am the sole proprietor or authorized representative of [Name
of Bidder] with office address at [address of Bidder];

[If a_partnership, corporation, cooperative, or joint venture:] | am the duly authorized and
designated representative of [Name of Bidder] with office address at [address of Bidder];

[Select one, delete the other:]

[If a sole proprietorship:] As the owner and sole proprietor, or authorized representative
of [Name of Bidder], | have full power and authority to do, execute and perform any and
all acts necessary to participate, submit the bid, and to sign and execute the ensuing

contract for [Name of the Project] of the [Name of the Procuring Entity], as shown in the

attached duly notarized Special Power of Attorney;

[If nershi rporation rative, or joint venture:] | am granted full power and
authority to do, execute and perform any and all acts necessary to participate, submit the
bid, and to sign and execute the ensuing contract for [Name of the Project] of the
Presidential Communications Office, as shown in the attached [state title of attached
document showing proof of authorization (e.q.. duly notarized Secretary’s Certificate
Board/Partnership Resolution, or Special Power of Attorney, whichever is applicable;)];

[Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the
Philippines or any of its agencies, offices, corporations, or Local Government Units,
foreign government/foreign or international financing institution whose blacklisting rules
have been recognized by the Government Procurement Policy Board, by itself or by
relation, membership, association, affiliation, or controlling interest with another
blacklisted person or entity as defined and provided for in the Uniform Guidelines
on Blacklisting;

Each of the documents submitted in satisfaction of the bidding requirements is an
authentic copy of the original, complete, and all statements and information provided
therein are true and correct;

[Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized
representative(s) to verify all the documents submitted;

[Select one, delete the rest:]

[If_a_sole proprietorship:] The owner or sole proprietor is not related to the Head of the
Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical



10.

11.

Working Group, and the BAC Secretariat, the head of the Project Management Office or
the end-user unit, and the project consultants by consanguinity or affinity up to the third
civil degree;

[If a partnership or cooperative:] None of the officers and members of [Name of Bidder] is
related to the Head of the Procuring Entity, members of the Bids and Awards Committee

(BAC), the Technical Working Group, and the BAC Secretariat, the head of the Project
Management Office or the end-user unit, and the project consultants by consanguinity or
affinity up to the third civil degree;

[If _a corporation or joint venture:] None of the officers, directors, and controlling
stockholders of [Name of Bidder] is related to the Head of the Procuring Entity, members

of the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC
Secretariat, the head of the Project Management Office or the end-user unit, and the
project consultants by consanguinity or affinity up to the third civil degree;

[Name of Bidder] complies with existing labor laws and standards; and

[Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in
compliance with the Philippine Bidding Documents, which includes:

a. Carefully examining all of the Bidding Documents;

b. Acknowledging all conditions, local or otherwise, affecting the implementation of the
Contract;

c. Making an estimate of the facilities available and needed for the contract to be bid, if
any; and

d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [Name of the

Project].

[Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee,
or any form of consideration, pecuniary or otherwise, to any person or official, personnel
or representative of the government in relation to any procurement project or activity.

In case advance payment was made or given, failure to perform or deliver any of the
obligations and undertakings in the contract shall be sufficient grounds to constitute
criminal liability for Swindling (Estafa) or the commission of fraud with unfaithfulness or
abuse of confidence through misappropriating or converting any payment received by a
person or entity under an obligation involving the duty to deliver certain goods or
services, to the prejudice of the public and the government of the Philippines pursuant to
Article 315 of Act No. 3815 s. 1930, as amended, or the Revised Penal Code.

[Name of Bidder] hereby assigns the following contact person/representative, number/s

and e-mail address/es as the official contact person, telephone number and contact
reference of the company where the PCO BAC official notices may be transmitted.

Contact Person:

Telephone No/s.:

E-mail Address:

Mobile No.:




It is understood that notice/s transmitted in any of the above-stated contact
person/representative, telephone number and/or e-mail address are deemed received as of
its transmittal, and the reckoning period for the reglementary periods stated in the bidding
documents and the 2016 Revised Implementing Rules and Regulations of Republic Act No.
9184 shall commence from receipt thereof.

SUBSCRIBED AND SWORN to before this day of [month] [year] at [place of execution],
Philippines. Affiant/s known to me, and known to be the same person/s in the exhibited

linsert type of government identification card used'], with his/her photograph and signature

appearing thereon, with no. issued on at
IN WITNESS WHEREOF, | have hereunto set my hand this _ day of __ , 20 at
, Philippines.

[Insert NAME OF BIDDER OR ITS AUTHORIZED
REPRESENTATIVE]
[Insert signatory’s legal capacity]
Affiant

NOTARY PUBLIC

My commission expires Dec. 31,20 ;
Not. Reg. No. ;
Page No. ;
Book X
Series of 20 :

"The identification card shall be at least one of those acceptable proofs of identity as identified under the
provisions of the 2004 Rules on Notarial Practice.

"Sec. 12. Competent Evidence of Identity - The phrase "competent evidence of identity" refers to the identification
of an individual based on:

At least one current identification document issued by an official agency bearing the photograph and signature of
the individual, such as but not limited to, passport, driver's license, Professional Regulations Commission ID,
National Bureau of Investigation clearance, police clearance, postal ID, voter's ID, Barangay certification,
Government Service and Insurance System (GSTS) e-card, Social Security System (SSS) card, Philhealth card,
senior citizen card, Overseas Workers Welfare Administration (OWWA) ID, OFW ID, seaman's book, alien
certificate of registration/immigrant certificate of registration, government office ID, certification from the National
Council for the Welfare of Disabled Persons (NCWDP), Department of Social Welfare and Development (DSWD)
certification.



Section lll. Bid Data Sheet

ITB
Clause

5.3

For this purpose, contracts similar to the Project shall be: any contract similar to any
Lease of Venue with Room Accommodation and Social Hall

Those contracts which involve goods and services of the same nature and
complexity as the subject matter of the project being procured (GPPB Non-Policy
Matter No. 159-2017); and

Completed within three [3] years prior to the deadline for the submission and
receipt of bids.

7.1

Subcontracting is not allowed.

12

No further instruction.

14.1

The bid security shall be in the form of a Bid Securing Declaration, or any of the
following forms and amounts:

a. The amount of not less than the following, if bid security is in cash, cashier’s/
manager’s check, bank draft/guarantee or irrevocable letter of credit in the amount
of Two Hundred Sixty-Five Thousand One Hundred Twenty-Three Pesos and
02/100 (PHP 265,123.02) or two percent (2%) of ABC,

or
b. The amount of not less than the following, if bid security is in Surety Bond in the

amount of Six Hundred Sixty-Two Thousand Eight Hundred Seven Pesos and
55/100 (PHP 662,807.55). or five percent (5%) of ABC.

19.3

The proposed Approved Budget for the Contract of the project: Lease of Venue
with Meals, Accommodations, and Technical Requirements for 2025
International Day of Universal Access to Information (IDUAI) Celebration
[Procurement/Contract No. 2025-07-081] in the amount of Thirteen Million Two
Hundred Fifty-Six Thousand One Hundred Fifty-One Pesos and 17/100 (PHP
13,256,151.17).

20.2

Within a non-extendible period of five (5) calendar days from receipt by the Bidder
of the notice from the BAC that it submitted the Lowest Calculated Bid, the bidder
shall submit the following:

a. Two (2) original/physical copies of the technical and legal documents, and
financial documents submitted and subjected to preliminary examination during
bid opening;

b. Latest income and business tax returns filed and paid through the BIR
Electronic Filing and Payment System (eFPS); and

c. Other appropriate licenses and permits required by law and stated in the
Bidding Documents and Supplemental/Bid Bulletin.

21.2

No further instruction.
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Section IV. General Conditions of Contract

Scope of Contract

This Contract shall include all such items, although not specifically mentioned, that
can be reasonably inferred as being required for its completion as if such items were
expressly mentioned herein. All the provisions of RA No. 9184 and its 2016 revised
IRR, including the Generic Procurement Manual, and associated issuances,
constitute the primary source for the terms and conditions of the Contract, and thus,
applicable in contract implementation. Herein clauses shall serve as the secondary
source for the terms and conditions of the Contract.

This is without prejudice to Sections 74.1 and 74.2 of the 2016 revised IRR of RA No.
9184 allowing the GPPB to amend the IRR, which shall be applied to all procurement
activities, the advertisement, posting, or invitation of which were issued after the
effectivity of the said amendment.

Additional requirements for the completion of this Contract shall be provided in the
Special Conditions of Contract (SCC).

Advance Payment and Terms of Payment

2.1.  Advance payment of the contract amount is provided under Annex “D” of the
revised 2016 IRR of RA No. 9184.

2.2. The Procuring Entity is allowed to determine the terms of payment on the
partial or staggered delivery of the Goods procured, provided such partial
payment shall correspond to the value of the goods delivered and accepted in
accordance with prevailing accounting and auditing rules and regulations.
The terms of payment are indicated in the SCC.

Performance Security

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder from
the Procuring Entity but in no case later than prior to the signing of the Contract by
both parties, the successful Bidder shall furnish the performance security in any of
the forms prescribed in Section 39 of the 2016 revised IRR of RA No. 9184.

Inspection and Tests

The Procuring Entity or its representative shall have the right to inspect and/or to test
the Goods to confirm their conformity to the Project specifications at no extra cost to
the Procuring Entity in accordance with the Generic Procurement Manual. In addition
to tests in the SCC, Section IV (Technical Specifications) shall specify what
inspections and/or tests the Procuring Entity requires, and where they are to be
conducted. The Procuring Entity shall notify the Supplier in writing, in a timely
manner, of the identity of any representatives retained for these purposes.

All reasonable facilities and assistance for the inspection and testing of Goods,

including access to drawings and production data, shall be provided by the Supplier
to the authorized inspectors at no charge to the Procuring Entity.
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Warranty

5.1. In order to assure that manufacturing defects shall be corrected by the
Supplier, a warranty shall be required from the Supplier as provided under
Section 62.1 of the 2016 revised IRR of RA No. 9184.

5.2.  The Procuring Entity shall promptly notify the Supplier in writing of any claims
arising under this warranty. Upon receipt of such notice, the Supplier shall,
repair or replace the defective Goods or parts thereof without cost to the
Procuring Entity, pursuant to the Generic Procurement Manual.

Liability of the Supplier

The Supplier’s liability under this Contract shall be as provided by the laws of the
Republic of the Philippines.

If the Supplier is a joint venture, all partners to the joint venture shall be jointly and
severally liable to the Procuring Entity.
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Section V. Special Conditions of Contract

GCC
Clause
Delivery and Documents —
1 Delivery of the Goods/Security Services shall be made by the Supplier in

accordance with the terms specified in Section VI (Schedule of
Requirements).

For purposes of this Clause, the Procuring Entity’s Representatives at the
Project Site is:

MS. KRIZIA CASEY P. AVEJAR

Information Officer V, Freedom of Information-Program Management
Office (FOI-PMO)

3~ Floor, New Executive Building

J.P Laurel St., San Miguel Manila, Metro Manila

P: (02) 8733-0790

Incidental Services —

The Supplier is required to provide all services specified in Section VI.
Schedule of Requirements.

The Contract price for the Goods shall include the prices charged by the
Supplier for incidental services and shall not exceed the prevailing rates
charged to other parties by the Supplier for similar services.

Packaging —

The Supplier shall provide such packaging of the Goods as is required to
prevent their damage or deterioration during transit to their final destination,
as indicated in this Contract. The packaging shall be sufficient to withstand,
without limitation, rough handling during transit and exposure to extreme
temperatures, salt and precipitation during transit, and open storage.
Packaging case size and weights shall take into consideration, where
appropriate, the remoteness of the Goods’ final destination and the absence
of heavy handling facilities at all points in transit.

The packaging, marking, and documentation within and outside the packages
shall comply strictly with such special requirements as shall be expressly
provided for in the Contract, including additional requirements, if any,
specified below, and in any subsequent instructions ordered by the Procuring
Entity.

The outer packaging must be clearly marked on at least four (4) sides as
follows:

Name of the Procuring Entity

Name of the Supplier

Contract Description

Final Destination

Gross Weight
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GCC
Clause

Any special lifting instructions
Any special handling instructions
Any relevant HAZCHEM classifications

A packaging list identifying the contents and quantities of the package is to be
placed on an accessible point of the outer packaging if practical. If not
practical the packaging list is to be placed inside the outer packaging but
outside the secondary packaging.

Transportation —

Where the Supplier is required under Contract to deliver the Goods CIF, CIP,
or DDP, transport of the Goods to the port of destination or such other named
place of destination in the Philippines, as shall be specified in this Contract,
shall be arranged and paid for by the Supplier, and the cost thereof shall be
included in the Contract Price.

Where the Supplier is required under this Contract to transport the Goods to a
specified place of destination within the Philippines, defined as the Project
Site, transport to such place of destination in the Philippines, including
insurance and storage, as shall be specified in this Contract, shall be
arranged by the Supplier, and related costs shall be included in the contract
price.

Where the Supplier is required under Contract to deliver the Goods CIF, CIP
or DDP, goods are to be transported on carriers of Philippine registry. In the
event that no carrier of Philippine registry is available, goods may be shipped
by a carrier which is not of Philippine registry provided that the Supplier
obtains and

presents to the Procuring Entity certification to this effect from the nearest
Philippine consulate to the port of dispatch. In the event that carriers of
Philippine registry are available, but their schedule delays the Supplier in its
performance of this Contract the period from when the Goods were first ready
for shipment and the actual date of shipment the period of delay will be
considered force majeure.

The Procuring Entity accepts no liability for the damage of Goods during
transit other than those prescribed by INCOTERMS for DDP deliveries. In the
case of Goods supplied from within the Philippines or supplied by domestic
Suppliers risk and title will not be deemed to have passed to the Procuring
Entity until their receipt and final acceptance at the final destination.

2.2

No further instruction.

The inspection/tests of the goods shall be done as required under Section VII.
Technical Specifications.
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Section VI. Schedule of Requirements

The delivery schedule expressed as calendar days stipulates hereafter a delivery date which is
the date of delivery to the project site.

LEASE OF VENUE WITH MEALS FOR 2025 INTERNATIONAL DAY OF UNIVERSAL
ACCESS TO INFORMATION (IDUAI) CELEBRATION [PROCUREMENT/CONTRACT
NO. 2025-07-081]

Iﬁem Description Delivery Schedule

o.
Lease of Venue with Meals, | Venue and Accommodation
Accommodations, and Technical | Requirement:
Requirements for 2025

1 International Day of Universal | Check-in: 27 September 2025
Access to Information (IDUAI) | Check-out: 02 October 2025
Celebration [Procurement/Contract
No. 2025-07-081]

Conforme:

Full Name and Signature of
Bidder/Authorized Rep

Designation

Name of Company
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Section VII. Technical Specifications

Bidders must state “Comply” in the column “Statement of Compliance” against each of the
individual parameters of each “Specifications.”

‘Bidders must state here either “Comply” or “Not Comply” against each of the individual
parameters of each Specification stating the corresponding performance parameter of the
equipment offered. Statements of “Comply” or “Not Comply” must be supported by evidence in a
Bidders Bid and cross-referenced to that evidence. Evidence shall be in the form of
manufacturer’s un-amended sales literature, unconditional statements of specification and
compliance issued by the manufacturer, samples, independent test data etc., as appropriate. A
statement that is not supported by evidence or is subsequently found to be contradicted by the
evidence presented will render the Bid under evaluation liable for rejection. A statement either in
the Bidders statement of compliance or the supporting evidence that is found to be false either
during Bid evaluation, post-qualification or the execution of the Contract may be regarded as
fraudulent and render the Bidder or supplier liable for prosecution subject to the provisions of
ITB Clause 3.1(a)(ii) and/or GCC Clause 2.1(a)(ii).’

Schedule of Activities:

Day 0 Ingress: 27 September 2025 (Saturday)

Day 1 Technical Setup / Welcome Dinner: 28 September
2025 (Sunday)

1 Day 2 Event Proper / Cultural Night: 29 September 2025 lot
(Monday)

Day 3 Event Proper /Send-off Proper: 30 September 2025
(Tuesday)

Day 4 Cultural Tour: 01 October 2025 (Wednesday)

Day 5 Egress: 02 October 2025 (Thursday)

A. ROOM ACCOMMODATION

Duration: 6 days and 5 nights

Check-in: 27 September 2025

Check-out: 02 October 2025

REMARKS/INCLUSIONS

- Inclusion of complimentary breakfast and parking for all
billeted guests.

- With a fast internet connection (at least 100 Mbps)

- Must have a continuous water supply & an accessible
comfort room

- Accessible emergency exit and alarm standby fire
extinguisher, and automatic sprinkler

room [Single Occupancy Rooms (One king-size bed) 54

room |Twin-Sharing Occupancy (Two separate beds) 6

room [Triple Sharing Deluxe Rooms (Three separate beds) 20
B. VENUE

Date: 28-30 September 2025 (3 days)
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Duration:

28 September 2025: 12:01 AM to 11:00 PM
29 September 2025: 04:00 AM to 11:00 PM
30 September 2025: 04:00 AM to 11:00 PM

room

BALLROOM HALL

1. Can accommodate three hundred (300) pax with social
distancing

. Theater Style set-up

. High ceiling and a fully air-conditioned hall

. Podium and Philippine Flag

. Slightly raised platform (stage)

. Complimentary pens and paper (good for 300 pax)

. At least 20% complimentary parking slots

. At least twenty (20) extension cords

. Fast and stable internet connection (at least 100 mbps)
10. Provide alcohol dispensers in the registration area

11. Registration tables

12. Three (3) Interpreters Booth

13. Six (6) executive chairs to be placed on the stage with
six (6) coffee tables

O©oo~NOOOPRWN

TECHNICAL REQUIREMENTS

Note: All technical requirements must be set-up on 28
September 2025 from 12:01am to 07:00am

Technical Run will start at 07:00am
For Technical run/check and set-up;

1. For stage setup: One (1) Curved LED wall (24x12 ft)
and Two (2) Portrait LED Wall (2.5 x 7ft); Two (9x12)
LED Wall (Left and Right)

2. Atthe entrance: Panoramic LED Wall (26.24 x 3.28

ft.) and (2) Portrait LED Wall (2.5 x 12ft)

Four-camera set-up for live feed;

Three (3) Video Controller Mixer;

Full surround sound system with Audio Controller

Mixer;

6. Atleast six (6) wireless microphones;

7. Atleast six (6) lapel microphones;

8. Professional Technicians/Operators for live events;

9. Provide at least three (3) technicians directly
providing assistance to the Technical Lead;

10. Needed Peripherals;

11. Splitter Cable;

12. Wireless Intercom Headset for at least fifteen (15)
persons;

13. Four (4) units of 60-inch televisions as teleprompters
on the stage, and a Filipino Sign Language (FSL)
interpreter at the tech booth

14. Spotlights and mood lights for the stage and
audience view;

15. with high-quality (fast and stable) wifi connection to
broadcast online that can accommodate 300 pax
(with at least 100 Mbps) with 2-3 LAN Connections;

o kw

16. At least ten (10) extension cords in the audience.
17. Facebook and Zoom Live Streaming Set-up
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18. Two (2) teleprompters at the back / adjacent to
the stage
for both SA
19. Simultaneous Interpretation System Booth and
equipment (for 2 interpreters: English - French -
Spanish) with the possibility for online transmission on
social networks

28 September 2025 to 30 September 2025 (3 days)

Duration: 5 AM to 9 PM

rooms

Il. BREAKOUT ROOM

1. Can accommodate seventy-five (75) pax per
breakout room

Theater style set-up

Slightly raised platform

Fully air-conditioned room

Three (3) rectangular tables for registration per
breakout room

Six (6) executive chairs to be placed on the stage
with six (6) coffee tables

RN

o

TECHNICAL REQUIREMENTS

1. One (1) 9x12” LED Wall / LCD Screen

2. Six (6) wireless microphones

3. One (1) dedicated Technician/Operator during
ingress, event proper, and egress to facilitate the
technical requirements.

4. Needed Peripherals

5. Splitter cable

6. Two (2) units of 60-inch televisions as teleprompters
on the stage

7. Facebook and Zoom Live Streaming Set-up

27 September 2025 to 01 October 2025 (5 days)

Duration: 4 AM to 11 PM

rooms

MEETING ROOM FOR TECHNICAL WORKING GROUP
(UNESCO, PCO, & PERFORMERS)

- Can accommodate fifty (50) pax per breakout room

- Fully air-conditioned room

- Three (3) rectangular tables for registration per
breakout room

C. MEALS

Managed Buffet Style with waiters to assist regular
guests

- The plenary hall and all breakout rooms must be
provided with free-flowing coffee, tea, bottled soda,
and water throughout the day.

- Service charge, waiters/servers, delivery charge,
utensils (i.e., sterilized spoon and fork; availability of
disposable spoon and fork upon request; cup; tissue;
etc.), and other related expenses must be included.

- Menu subject to the final approval of the PCO

FOI-PMO.
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Day 0 Ingress:
27 September 2025

For Technical Working Group

pax

Packed Lunch: 2 viands (Chicken, Beef/ Pork), Vegetables,
Soup, Rice, Dessert, and Drink

100

pax

Packed Dinner: 2 viands (Chicken/Beef, Seafood),
Vegetables, Soup, Rice, Dessert, and Drink

100

Day 1 Technical Setup / Welcome Dinner:
28 September 2025

For Technical Working Group

pax

Packed Lunch: 2 viands (Chicken, Beef/ Pork), Vegetables,
Soup, Rice, Dessert, and Drink

100

pax

Packed Dinner: 2 viands (Chicken/Beef, Seafood),
Vegetables, Soup, Rice, Dessert, and Drink

100

For Guests:

pax

Dinner Buffet: 4 viands (Chicken, Beef, Seafood),
Vegetables, Soup, Rice, Dessert, Pasta, and Drinks

100

pax

Pre-event Cocktails: Pica-pica, Charcuterie, Wine

100

Day 2 Event Proper / Cultural Night:
29 September 2025

For Guests:

pax

Lunch Buffet: 4 viands (Chicken, Beef, Seafood),
Vegetables, Soup, Rice, Dessert, Pasta, and Drinks

350

pax

AM & PM Cocktails: Filipino Breads, Fruit Jam, Pica-pica,
Charcuterie, Drinks

350

pax

(Filipino) Plated Dinner: (Mixed platter per table, Soup,
Starter, Main Course, Dessert, Fruit, Drinks)

350

For Technical Working Group

pax

Packed Lunch: 2 viands (Chicken, Beef/ Pork), Vegetables,
Soup, Rice, Dessert, and Drink

200

pax

Packed Dinner: 2 viands (Chicken/Beef, Seafood),
Vegetables, Soup, Rice, Dessert, and Drink

200

Day 3 Event Proper / Send-Off Dinner:
30 September 2025

For Guests:

pax

Lunch Buffet: 4 viands (Chicken, Beef, Seafood),
Vegetables, Soup, Rice, Dessert, Pasta, and Drinks

350

pax

AM & PM Cocktails: Filipino Breads, Fruit Jam, Pica-pica,
Charcuterie, Drinks

350

For Select Guests

pax

Dinner Buffet: 4 viands (Chicken, Beef, Seafood),
Vegetables, Soup, Rice, Dessert, Pasta, and Drinks

150

For Technical Working Group

pax

Packed Lunch: 2 viands (Chicken, Beef/ Pork), Vegetables,
Soup, Rice, Dessert, and Drink

200

pax

Packed Dinner: 2 viands (Chicken/Beef, Seafood),
Vegetables, Soup, Rice, Dessert, and Drink

150
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Day 4 Cultural Tour:
01 October 2025

For Technical Working Group

Packed Lunch: 2 viands (Chicken, Beef/ Pork), Vegetables,
Soup, Rice, Dessert, and Drink

Packed Dinner: 2 viands (Chicken/Beef, Seafood),
Vegetables, Soup, Rice, Dessert, and Drink

pax 50

pax 50

Payment Terms:

- Payment will be on a Send Bill Arrangement (i.e., full
payment will be made after the completion of the
event). Thus, no down payment will be made;

- Price Quotation shall be valid for six (6) months;

- The price quotation shall be inclusive of all costs and
applicable taxes; and,

- A Landbank account is preferred; if not, the Supplier
shall shoulder the bank fees.

- The date may change 2 weeks before or 8 weeks
after the indicated date.

Passing rate: 95%

RATING FACTORS AND DETERMINATION OF REASONABLENESS OF RENTAL RATES

A. TABLE OF RATING FACTORS FOR LEASE OF REAL PROPERTY

RATING FACTORS WEIGHT (%) RATING

l. Availability 100

Il Location and Site Condition

1. Accessibility (50)
2. Sidewalk and waiting shed (50)
100
Ill. | Neighborhood Data
1. Sanitation and health (25)
condition
2. Police and fire station (25)
3. Restaurant (25)
4. Banking and Postal (25)
100
IV. | Venue
a. Structural condition (20)
b. Functionality
a. Conference Rooms (10)
b. Room arrangement (5)

(e.g., single, double, etc.)
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c. Light, ventilation, and (5)
air conditioning

d. Space requirements (5)
c. Facilities
a. Water supply and toilet (4)
b. Lighting system (5)
c. Elevators (4)
d. Fire escapes (4)
e. Firefighting equipment (4)
f. Internet and (4)
Telecommunications
g. Audio visual equipment (5)
d. other requirements
a. Maintenance (5)
b. Attractiveness (5)
c. Security (5)
e. Catering Services (5)
f. Client’s satisfactory rating (5)
100
l. Availability x(.5) =
Il. Location and Site x(1)=
Condition
M. Neighborhood Data x (.05) =
IV. Venue x (.35) =

FACTOR VALUE

Passing Rate: 95%

Note: The weight of each rating factor may be changed as long as the total weight per
classification is equivalent to 100. Figures in parentheses are samples. The procuring Entity
must determine the passing rate before inviting bids from Lessors. A bid is determined to be
responsive if it is equal to or higher than the passing rate.

Conforme:
Full Name and Signature of

Bidder/Authorized Rep

Designation

Name of Company
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Section VIII. Checklist of Technical and
Financial Documents

TECHNICAL COMPONENT ENVELOPE

Class “A” Documents

Legal Document
(a) Valid PhilGEPS Registration Certificate (Platinum Membership) (all pages);

Technical D men

(b) Statement of the prospective bidder of all its ongoing government and private
contracts, including contracts awarded but not yet started, if any, whether
similar or not similar in nature and complexity to the contract to be bid; and

(c) Statement of the bidder’s Single Largest Completed Contract (SLCC)
similar to the contract to be bid, except under conditions provided for in
Sections 23.4.1.3 and 23.4.2.4 of the 2016 revised IRR of RA No. 9184,
within the relevant period as provided in the Bidding Documents; and

(d)  Original copy of Bid Security. If in the form of a Surety Bond, submit also a
certification issued by the Insurance Commission; or original copy of
Notarized Bid Securing Declaration; and

(e) Conformity with the Technical Specifications, which may include
production/delivery  schedule, manpower  requirements,  and/or
after-sales/parts, if applicable; and

(f)  Original duly signed Omnibus Sworn Statement (OSS); and if applicable,
Original Notarized Secretary’s Certificate in case of a corporation,
partnership, or cooperative; or Original Special Power of Attorney of all
members of the joint venture giving full power and authority to its officer to
sign the OSS and do acts to represent the Bidder.

Einancial Documents
(g0 The prospective bidder's computation of Net Financial Contracting

Capacity (NFCC);
Or
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A committed Line of Credit from a Universal or Commercial Bank in lieu of
its NFCC computation.

Class “B” Documents

(h) If applicable, a duly signed joint venture agreement (JVA) in case the joint
venture is already in existence;

or
duly notarized statements from all the potential joint venture partners

stating that they will enter into and abide by the provisions of the JVA in the
instance that the bid is successful.

Il. FINANCIAL COMPONENT ENVELOPE

(a) Original of duly signed and accomplished Financial Bid Form; and

(b)  Original of duly signed and accomplished Price Schedule(s).
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Republic of the Philippines

Government Procurement Policy Board

New Executive Building, JP Laurel St., San Miguel, Manila, Philippines
Tel Nos. (02) 8734-7420 » 8734-5966
records@pco.gov.ph
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